From SDDC MSGCEN

Sent: Monday, Novenber 01, 2004 10:19 AM

To: "AIG 7591' ;"' AIG 7593' ;"' AIG 7595' ;' AIG 7596' ;' AL 7591';

AL 7593; AL 7595, AL 7596' ;' COVMDT WASHI NGTON ;' HQ DA

TRANS AND TRP SPT' ;' COVNAVSUPSYSCOM MECHANI CSBURG PA' ;' HQ USAF/ I L' ;

' CMC WASHI NGTON DC L LPCD

Subj ect: CONVERS|I ON FROM THE BASI C ORDERI NG AGREEMENT (BOA) TO A TENDER
OF SERVICE (TOS) FOR THE STORAGE OF NTS SHI PMENTS.

| nportance: Low
UNCLASSI FI ED/ /
PASS TO ALL CONUS PERSONAL SHI PPI NG OFFI CES WORLDW DE

1. THE FOLLOW NG | NSTRUCTI ONS ARE TO BE USED BY ALL PERSONAL PROPERTY
SHI PPI NG OFFI CES ON NOV 1 2004, WHEN CONVERTI NG NTS LOTS FROM THE
PRESENT BOA'S TO THE NEW NTS TCS.

2. NTSTRANS: IS USED FOR NTS LOTS THAT MUST BE PHYSI CALLY MOVED FROM
THE LOSI NG CONTRACTOR' S FACI LITY TO OTHER FACI LI TI ES OR CONTRACTORS,
WHEN TRANSFER IS NOT A "TERM NATI ON FOR DEFAULT" OR A "TERM NATI ON
FOR CONVENI ENCE.

3. (SCREEN 1) W LL AUTOVATI CALLY DI SPLAY A LI ST OF ALL TRANSFER
AGREEMENTS TO BE PROCESSED THAT BEEN DOWNLOADED BY SDDC. THE SYSTEM
W LL RETRI EVE ONLY THOSE BOA AND MOD NUMBERS THAT HAVE A NTS STATUS
CODE OF *IN, *IE', *SP OR *TE'. THE USER WLL BE ABLE TO SELECT THE
STORAGE FACI LI TIES THEY WANT TO PROCESS. THE CURSOR W LL APPEAR AT
THE FI RST NTS CONTRACTOR. | NFORMATI ON ON THI' S SCREEN | S AUTOVATI CALLY
RETRI EVED AND CANNOT BE CHANGED.

4. TO CHOOSE AN NTS CONTRACTOR
1. PRESS THE [ DOAN ARROW AND/ OR [ UP ARROW KEYS TO PLACE THE
ARROW ON THE DESI RED NTS CONTRACTOR.

2. PRESS [ SELECT]. THE TRANSFER FOR ALL LOTS SCREEN W LL BE
DI SPLAYED. NTSTRANS IS USED TO TRANSFER NTS LOT (S) BETWEEN GAI NI NG AND
LOSI NG CONTRACTORS.  SCREEN 1A IS A POP-UP SCREEN, VWHICH WLL ALLOW THE USER
TO TRANSFER ALL OR A SINGLE LOTS.
TO SELECT EI THER, TRANSFER ALL OR A SINGLE LOT:
1. PRESS [Y] TO PROCESS ALL TRANSFERABLE LOTS.
3. PRESS [N] TO PRCCESS SI NGLE LOTS AND PRESS [ NEXT FI ELD] TO GO TO SCREENZ2.

NOTE:

THE CURRENT BASI C ORDERI NG AGREEMENTS (BOAS) W LL EXPI RE AT M DNI GHT,

OCTOBER 31, 2004 AND THE TOS W LL REPLACE THE EXI STI NG BOA' S ON

NOVEMBER 1, 2004. YOU AS THE USER MUST KNOW THAT | F YOU HAVE ANY NONTEMPORARY
LOTS TO BOOK PRIOR TO OCTOBER 31, 2004, BUT THE PICKUP IS I N NOVEMBER 2004,
THE TOPS SYSTEM W LL SELECT A BOA CONTRACTOR. | T WOULD BE APPROPRI ATE, | F YOQU
CAN WAI T, TO BOOK ANY PENDI NG LOTS ON NOVEMBER 1, 2004. AS FOR THE TRANSFER
OF EXI STING LOTS IN STORAGE, THI S PROCESS SHOULD START ONCE YOU HAVE
COVPLETED ALL YOUR NORMAL PROCESSES FOR THE FI RST QUARTER OF THI S FI SCAL YEAR
(ANNUAL RENEWALS, FOUR- YEAR RENEGOTI ATI ONS, HANDLE-I N S, AND HANDLE- QUT' S).
DURI NG NOVEMBER YOU SHOULD START THE TRANSFER PROCESS BY ONLY PROCESS ONE
MODI FI CATI ON UNDER A CONTRACTOR AT A TIME. ONCE THE DOCUMENTS FOR EACH
CONTRACTOR ARE PRI NTED. YOU DO YOUR NORMAL DI STRI BUTI ON. FOR QUESTI ON OR



CONCERNI NG RATES AFTER THE NEW TOS BECOMES EFFECTI VE NOVEMBER 1, 2004, PLEASE
CONTACT THE REG ONAL STORAGE MANAGEMENT OFFI CE THAT SERVI CES YOUR AREA. | F
THE PROBLEMS | S TOPS RELATED PLEASE CONTACT THE TOPS HOTLI NE FOR ASSI STANCE.
THE DOD 4500.9-R, DTR PART |V IS BEI NG UP- DATED TO REFLECT THE NEW TGOS

REQUI REMENT. HOWEVER, I N THE I NTERIM A COPY OF THE NTS TOS CAN BE OBTAI NED BY
ACCESSI NG SDDC' S WEB PAGE AT HTTP://| NTRANET. SDDC. ARMY. M L. | F ANY ADDI TI ONAL
ASSI STANCE | S NEEDED THE POC AT HEADQUARTERS SDDC IS MR. FRANK C THOWAS:

(703) 428-3038; EMAL; THOVASF@DDC. ARMY. M L



